NEW PASTOR ORIENTATION HANDBOOK

Section 2 -  Services 

(corporate worship, weddings, funerals, communion, baptism/dedications, etc.)

 SEQ CHAPTER \h \r 1WEDDINGS
Major resources to check:
The Manual (chapter 7: 715)





Pastor’s Handbook (p. 115-128)

The following steps, suggestions and attachments are included to help in the preparation of and participation in weddings. 

Read the above pages in The Manual and the Pastor’s Handbook.


Getting started
Obtain your certificate of registration so that you’re authorized by the provincial government to officiate at weddings. To do this, contact Susan DePlanché at 905-357-3165 or susan.deplanche@fmcic.ca. She will send you the appropriate paperwork that you need to complete. You need to be a ministerial candidate and appointed at a local FM church in the FMCiC in order to apply.

Some categories for weddings: 

· The bride and/or groom is connected with the church, the ceremony will be held in the church building, you’re the officiant

· The bride and/or groom is connected with the church, the ceremony will be held in the church building, someone else is the officiant

· Neither the bride nor the groom is connected with the church, the ceremony will be held in the church building, someone else is the officiant (all applicable guidelines are still met)

· Neither the bride nor the groom is connected with the church, they’d like the ceremony to be held in the church building and they’d like you to be the officiant 

Be aware of the policy guidelines for ministers officiating at weddings, as determined by the National MEGaP committee. Awareness of the guidelines will help you determine who you can and should say ‘yes’ and ‘no’ to.

Decide on a format for premarital guidance and who is going to administer the sessions. See the pre-marital counselling resource list. 
A format for premarital coaching if one or both of the couple has been divorced should also be developed.

Establish a general wedding protocol that addresses questions and issues such as:

· Is the couple willing to attend worship services for six weeks in a row if they’re not regular attenders? Will that be a determining criterion?

· Marriage preparation sessions must happen: will it be mandatory for the sessions to be completed before the wedding date is official? Before invitations are even issued? Does a statement to this effect need to be drafted and signed?

· Determine what the policy will be regarding fees. Will there be set fees (building use, officiant, musicians, custodial costs, sound technician, etc.) or will it be by donation? Have it documented and present it to the couple wishing to be married.

· Who will be responsible for things like: contacting support people (if applicable) such as sound technician, custodian; booking the facility; looking after the bulletin; music and musicians; candles, flowers and decorations; communion elements (if requested).

Prior to the Ceremony
Meet with the couple to discuss the elements of the ceremony. A checklist/guide for planning can be helpful in making sure everything is covered.

Obtaining the marriage licence happens one of two ways. The couple goes to ‘city hall’ and pays the fee, or the Banns are published and there is no fee (See Section 715 ‘Publication of the Banns’ in The Manual). NOTE: if this is a remarriage for one the couple due to divorce, publishing the Banns is NOT an option.  If Publishing the Banns is selected, the presiding minister/pastor needs to be aware of what the Marriage Act of the province dictates regarding the reading of the Banns. [In Ontario, the form for Publishing the Banns can be ordered from The Office of the Registrar General, or by contacting The Clergy Helpline at 1-807-343-7568 and requesting that form. It is a good idea to keep a supply on hand and reorder when you have two left - they have been known to be out of them at the warehouse]

If the pastor reading the banns is different from the pastor presiding at the wedding, a confirmation note needs to be given to the presiding pastor, indicating that the banns have been read. Otherwise, the presiding pastor reads the banns and follows the instructions on the form to complete it. For an example of what to say when reading the banns. The Banns must be read within three months preceding the wedding and at least one week before the ceremony.

The Manual (¶715) includes a Service of Marriage, as does the Pastor’s Handbook (pg. 121-125). There are choices for vows as well as other ceremonies that can be used (such as The Rose Ceremony) and works well if children are involved. The Pastor’s Handbook (pg. 120) provides guidelines for incorporating communion into the service, as well as a service guideline for the renewal of wedding vows (p. 126-128)

The Rehearsal
Know some wedding etiquette (p. 115-117 in the Pastor’s Handbook provides some). 

Think about this in advance - where will the bride enter? Is she and her party dressing at the church or somewhere else? Where will the groom and groomsmen enter? Be prepared to handle just about everything and be particularly sensitive to seating arrangements as it is possible step-parents of the bride and/or groom will be involved (it might not be as neat and orderly as the diagrams on p. 116 and 117 suggest). 

It’s a good idea to go through everything twice. 

Last minute details need to be double-checked: Is anything being dropped off at the church on the day of the wedding - flowers, candles, etc. that require someone to be there to open the door, etc. 

The Ceremony
Locate the ‘Marriage Register’ for the church building so that it can be completed and signed.

Be prepared for anything: not starting on time, starting on time, someone in the bridal party fainting, rings that are sewn onto the pillow so tightly you need scissors.....

It is important that the couple and the witnesses sign everything in the appropriate places - the rules for fixing mistakes are quite detailed - so some sort of system is beneficial, such as colour-coded post-it notes (blue for groom, pink for bride, etc.). That way everyone should know exactly where their signatures are required.

The statement of marriage (see the ‘notes’ sections on the Banns form and/or the Marriage Licence) must be forwarded to the correct area of the government (eg. The Office of the Registrar General in Ontario) within two days of the marriage ceremony.
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